Outlook/Outlook Express

What are Outlook and Outlook Express?

Outlook and Outlook Express are all email programs. They are not web-based; instead
they automatically download whatever email isin your Critical Path Project inbox.

These programs are best for people whom work with one computer and offer many
options for storing and managing your mail. Y ou can choose whether or not to download
acopy of the email to the computer and leave the original on the Critical Path Project
mail server. Remember, the original will be cleared every 30 days.

How Do | Set Up Outlook/Outlook Expressto Get My Ciritical Path Email?
1. Open Outlook/Outlook Express
2. GotoTools
3. Go to Accounts
4. Goto Mail
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5. Click on Add
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6. Follow instructions of the Wizard. When asked, type the following

Incoming mail: pop.critpath.org
Outgoing mail: smtp.critpath.org

*If you use DSL, cable or another Internet Service Provider (ISP) to connect to the
Internet, “Outgoing Mail” must be set to match that ISP address.
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Your Hame

‘when you send e-mail, your name will appear in the From field of the outgaing message.
Type your name a5 you would ke it to appear.

Display narme:

For sxample: John Smith

Y our name goes here
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E-mail Server Names

My incoming mail severisa | POP3 - | server.

Incoming mail (POP3 or IMAP] server.
[pop ciitpath.org

An SMTP server is the server that is used for your outaging e-mail.
Outgoing mal (SMTP) server.
[smip.critpath org
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Intermet Mail Logon

Type the accaunt name and passward your Infemet service pravider has given you,

Account name: [YOUR MAME

Password

[ Fiemember passwol

If yuul Intemet service provider requires vou to use Secure Passwon Eentication
[SPA) to access pour mail accuunl select the Log On Using Secure Passwi
Authentication [SPA] check b

I™ Log on using Secure Paaswurd Authentication [SP4)]

Y our password goes here
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1F you already have an scoount with an Intemet service provider and have obtained sl
the necessary connection informalion, you can connect to your acoount using your
phane line. [F you are connectsd ta a ocal area network. (LAN) that is connested ta the
Intemet, you can sceess the Intemet over the LAl

“which methad do you want to use to connect to the Intemet?

€ Connest using ry phone line

€ Canneet using mp local area netwark (LAN]
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